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 Private event:  If the event is being held in a Private Place, where access is restricted to 
invited guests only proceed to item 3.3. 

3.3 Identify the type of event being organized: 

 For College-Related Activities proceed to 3.4. 

 For External Events proceed to 3.7.  

3.4 Determine how the alcohol will be provided: 

 Serving Alcohol for free:  If alcohol will be provided at no charge proceed to item 3.5.  

 Selling Alcohol: If alcohol will be sold at the event proceed to item 3.7. 

3.5 Determine how attendees will gain access to the event: 

3.4 
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i) Special event Permit 
ii) Site Plan 
iii) Signage 
iv) Serving it Right or Event Server certificate information for all servers 
v) 


